Engagement Letter Template

Date: dd/mm/yyyy
Dear [Insert CBBO’s Name Here]:

The [Insert FPO Name Here] is a farmers collective formed to provide them the collective strength to deal with better access to facilities required for their income enhancement. As we are at a very nascent stage, we would require your assistance in helping us maintain our records and book-keeping. 

We would like to engage you as our Internal Audit Unit to conduct our Quarterly Internal Audit which will enable us to keep our records as per the processes and meet compliances in time. It would be a great honour to have you onboard in our growth journey.
Please acknowledge the same.
Thank you. 

Sincerely,

[Insert Name Here]
